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TTTMITET)  STATT]]S  DSPAr?T?1E^TT  OF  Af^T?.ICTTT,TTTTJ^ 
Food  Distritnition  Administratiorj 
Tfeshington,  D.  C. 

.   ■  March  16,  1943 

ADMIl^ISTMTIVS  SEr^VICSg  DIVISION  ^/iEMORAKDUM  ^0.  25  ' 

To:  Branch  and  Division  Chiefs  and  Regional  Administrators 

Froxn:  F.  J.  Hughes,  Chief,  Administrative  Services  Division 

Subject:     Transportation  of  Household  Goods  .  . 

SECTIOF  I  -  GEIn'^RAL  .  ' 

A.  The  purpose  of  this  Memorandum  is  to  provide  information  concerains;,  and 
procedure  governinfT;,  the  transportation  of  household  goods  of  officers  and 
employees  when  transferred  fro^i  one  official  station  to  another  for  per- 
m.anent  duty. 

B.  The  regulations  governing  the  allowance  and  pa;^/m.ent  from  Government  fund's 
of  expenses  authorized  by  la?j  for  the  packing,  crating,  drajrage,  trans- 
portation, and  unpacking  of  household  goods  and  personal  effects  of  civil- 
ian officers  and  emplovees  upon  perm.anent  chanr,es  o''^  official  headquarters 
are  prescribed  by  H]xecutive  Order  Ko.  8588,  dated  Jlovomber  7,  1940.-,  and 
E^cecutive  Order  Fo.  9122,  dated  April  6,  1942,    A  copy  of  Executive  Order 
T'lo.  8588,  carrying  the  revised  language  of  SECTIO/TS  5,   6,   11  and  12  as 
amended  by  Executive  Order  No.  9122,   is  attached. 

C.  The  responsibility  for  handling  all  matters  requiring  action  in  Yfeshington 
relating  to  tlia  transportation  of  household  goods,  'with  the  exception  of 
the  letters  of  authorization  and  the  pavaamt  of  accounts,  is  vested  in  the 
Procurement  Section  of  the  Admdnistr" ti^vn  S'-rvicer^'  Division. 

D.  The  contracts  for  trein s porta t ion  of  officers'  and  enployoes'  household 
goods  betiveen  t^vo  field  points  may  be  avardod  by  th 5  Chiefs  of  the  Regional 
Administrative  Services  Divisions,  provided  the  amount  of  anj''  single  con- 
tract does  not  exceed  $SOO,00« 

SECTTO^T  II  -  AUTHORITY 

A.     The  transportation  of  liousehold  goods  at  Government  expense  may  be  m.ade 
onl~v';-i6n  spe^Ticall--r^"i^ol^Tz"ed  in  advanG"i~b3^^~T^ie~"Secretar3^ 
culture. 


B.    Tjhen  it  is  determined  to  transport  an  officer's  or  em.ployee's  household 
goods  and  personal  effects  at  Governm.onr^  expense,  a  letter  of  authoriza- 
tion should  be  submitted  promptl;/  through  regularl";-  established  channels 
for  approval  by  the  Secretary,  and  request  made  by  the  Administrative 
Officer  or  the  Regional  Administrative  Servi-ces  Division,  as  the  case  may 
be,  for  initiatin.pc  action  to  secure  bids.     Post  approval  v/ill  be  granted 
only  in  unusual  circumstances  if  satis  fa ctorilv  explained.  ■ 
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C.  The  final  c on suOTnati on  of  a  contract  to  cover  tran r-nortation  of  household 
goods  and  personal  eff'ects  Y;ill  not  be  made  -jnless  and  until  the  letter 
of  aijthorization  has  been  approved  I;"'.'-  t-iG  jNOcretarv, 

D.  ITo  action  should  be  taken  by  an  officer  or  errioloyee  to  actually'  have  his 
household  ;:oods  and  personal  effects  packed  or  -movod  until  reoeipt  of 
advice  from  tlvo  Admin  is  i-rative  Officer^  after  cljssranoe  T/ith  the  Pr^^uro- 

.  ment  Section,  Administr-.  tive  Services  Division,  or  the  Regional  Administra- 
tive Services  Division  concerned  as  to  ths  naina  of  the  successful  bidder. 

A.  The  tr-\n sportat ion  of  household  roods  and  personal  effects  of  an  officer 
or  emploi'ee  shall  bo  raade  by  the  most  oconoinical  iTioth>:;d,  tckinc  into  con- 
sidoration  the  costs  of  packing;,  cratin;-,  dr.^yage,  un pa ckin/r^,  and  ijncrating 
This  tnaA'-  involve  cither  transportation   by  r.iotor  van,  rail,  ^''ater,  or  rail 
and  watvir,  depending  on  vv'liic.hevcr  is  the  most  economical. 

B.  'An. officer  or  employoo  may,  however,  elect  to  have  his  effects  moved  by 

sovxs  means  other  than  that  determined  bo  be  the  most  econor^ical  hy  paying, 
the  difference  betiveen  the  lo"Vif..-st  available  charges  and  the  charges  by 
the  preferred  means. 

C.  Shipment  b^-  o:^press,  when  deemed  in  the  Interest  of  the  Government  and 
specifically  authorized  in  advance  by  the  Secretary,  may  be  made  of- 
articles  required  ~for~immed iat e  TiTe"~ir^hc~now  official  station  (such  as 
prof essj.ona  1  books,  vjearinp'  ar-T^arel,  boddin-^  or  kitchen  utensils,  but 
not  fuVnitur<:   or  jc'' :,lry ) ,  which  shall  in  no  case  e::.ceed  a  wci';lit  of 
500  pounds  for  officers  or  e;mnlo"^'':';: s  having  .^oeondents  livin'^'  'vith  them 
or  250  pounds'  for  officers  or  employees  h^-vin,;?:  no  de-oendents  livinp;  vdth 
them.     Except  in  unusu.n,!   cases,  authoritv  for  such  shipments  vill  not  be 
recommende^d  by  the  Ad;.'->inis tratipn  vjh:n  the  furnitvu-a  and  oth'-r  household 
goods  arc  to  be  tr  :.n  spoi  t.'d    by  motor  van. 

D»    All  shipments  T.'ill  tj  -.-.T,r],-  q^]  a  Government  bill  of  lad  in"  reeardloss  of 
other  bv  the  most  econemic'il  means,  oartia lly  hv  express,  or  by  the 
method  elected  by  the  officer  or  omi-^lo"""ee . 

SECT'IOTT  TV  -  SFIP'"'n3^Trp  j-^q-t  pqitjxs  OTk"^E  T^.'.N  QTi^T^ICIAk  ST^iTION 

A.  An  offirer  or  employee  may  h/ ve  his  household  .roods  moved  from  the  last 
official  station  or  from  sori.  previous  lalace  of  residence,  or  '^■^rti'^"' ly 
from  botn.     For  this  purpose,  the  term  "official  statron"  is  construed 

to  includ.:.  any  eoint  frrm  ivhich  the  officer  or  emelovce  commute:  s  daily  to 
his  official  post  of  duty. 

B.  If  shipment  is  from  other  than  the  last  official  station,  th^  cost  to  the 
Governm.ent  shall  not  exceed  the  cost  oi'  shL^ment  in  one  lot  by  the  most 
economical  rouce  from  tlu  l^st  official  station  to  the  nevif.     The  officer 
or  em.ployae  v/ill  be  req^uir.'d,  v/hen  the  shi  v.e  nt  involves  a  groator  cost, 
to  reimburse  tli .  Government  for  the  -.xcese  cost  imiuediato-ly  uoon  comple- 
tion of  th  -  shioment. 


SECTION  V  -  }1^Xmri  '^lElGm  and/or  fEA-SURErS'TT  ALLOmNCES  FOP.  TP.Ai:ISPORTATION 

A.  The  ri"  r'iTU'ci  v;;;:i'''ht  nnd/or-  m-'MS'j.r  "•■mcnt  alloxan  cos  for  which  costs  •  of  trans- 
portation v.'il?L  bo  assumed  oy  r.ho  Govom.mrn'!:  arc  dgfinod  in  Soction  2  of 
ExGcutivG  Order  No,  8588. 

B.  With  fc-'A'  oxcoptions,  the  tranr.port^.tion  of  housohold  r^oods  lA/ill  ho  on  a 
iVGio;;nt  b'lsis  by  cither  r.otor  van  or  r^.-il.     Tho  •vei.'^ht  lioiit  for  an  officer 
of  c.mployoo  v;ho  has  cUrpnndQj^tc  liviiiie  v/ith  hiiv.  v/ill  bo  5000  pounds  by 
"lotor  van  '^.rd  6250  pounc^?*  iDi^^  rail,  and  for  an  officer  or  cirnloyoo  vrho  docs 
not  have  anv  dependants  residin.r^  ivith  hitr.,  tho  vi'ci0;ht  limit  will  be  2500 
pounds  hy  motor  van.%nd  3125  pounds  by  rail. 

C.  If  the  houcehold  c-oods  to  bo  transportod  'vill  likely  exceed  the  maxi-auiTi 
v;Gifi:;ht  and/i9r  iri-aGurerrent  alla^ances,  the  officer  or  er!plo3''e::  must  agree 
in  adv.:\nce  to  reirTiburso  the  Government  for  tho  amount  in  oxcass  of  tho 
applicable  limitation. 

D.  Excess  costs  payr.blo  bv  th;;  officer  or  ojuployee  avill  be  coraputcd  from  the 
total  charges  according.;  to  the  ratio  of  excess  "vvci^^ht  to  the  total  vjoight 
o  f  tho  s  h  i  pm/  J  n  t . 

SECTION  VI  -  ALLOvVAIiCEo  FOR  PACKING,  CR/.TING,  UNPACKING,  UNCRATI1:G,  AND  DRAYAGS 

A.     The  actual  costs  of  packin.p;,  crating,  unpacking;,  and  uncrating  vjill  bo 
allowed  in  connection  v/ith  shipment  hj  rail  or  T;at.;-r  or  rail  and  -.vater, 
and  also  for  draya:■^e  to  a?-id  from  tho   covT"  n  carrier  vuhero  door-to-door _ 
coiisnon  carrier  rat,  s  arc  not  ap-'-ilic-blc ,     xcept  that  if  the  v/eight  and/or 
raoasurement  of  the  ship-m.out  exceeds  t'.i-.-  limitation  allo-.?;abla  under  the 
r^ri' lati ons ,  the  officer  --r  c3Tioioveo  v/ill  bo  required  to  pa--  for  the  ex- 
OG->E  accordinr-:  to  its  retie  to  tho  to-cal  voight  and/or  mcasiiremont  of  the 
shir»m.  at . 

SSCTIOi^^  VII  -  ITEI'.'S  NOT  ALRCKu.'^LT]  ■ 

A.  The  tr-  nsportation  of  such  items  as  groceries,  ar  o'^^is  i  ons ,  wines,  liquors, 
aniiT.als  not  necessary  in  th^  p-;r.for:aanco  of  official  duties,  birds,  or 
automobiles  may  not  b';  m'^dc'at  Government  e-rpensc. 

B.  No  expenses  nay  bo  allor;  ;d  for  the   tr an s n or ta ti on  of  proaertv  acquired 
on  r^uto  from  tho  Ir  st  official  gtati'-.n  to  the  ner;. 

SSCTIO-  YIIT  -  STCRAG-S  .   '  ,        ■  . 

A«    Any  charg.os  for  storage  of  household  goods  "t  -^^oint  of  origin,  en  route, 
or  at  dostin-'- tion  uust  be  borne  by  the  officer  or  omployoc .  Likewise, 
any  charges  for  r,>  ■)vin?;  frc\'i  residence  to  stora.e,e  at  point  of  origin  or 
fr'->m  stor:,ge  to  residence  at  destination  must  be  assumed  by  the  officer 
or  employee. 


B.     If  household  goods  '■.re  to  bi  mjved  from  a  \,'ar ehouse,   th.,  officer  or  em- 
ployee should  make  arrangements  with  the  manager  for  their  rel:ase. 


SECTION  IX  -  VALUATION 

A.     The  valuation  of: 'housebold  "-.oods  and  personal  effects  as  declared  for 
shiyping  purposes  at  Governraent  expense  fr^.al.l  not  exceed  that  at  which 
ft]j9  .lowest  freight  rates  vdll  apply. 

B»     Officers  and  employees  are  cautioned,  v)hene-7er  having  their  household 

goods  transported  at  Government  expense,  tn  see  that  they  have  sufficient 
Insurance- coverage .    All  costs  over  and  above  release  at  the  lowest  rate 
must  be  assumed  by  the  officer  or  employee. 

SECTIOr  X  -  DA^'!;IGES  I'^  TRM:-SIT 

A.    Any  damage,    to  household  goods  in  transit  is  a  matter  solely  for  settle- 
ment bot'/veen  the  officer  or  employe 3  and  the  carrier.     The  Government 
may  not  enter  a  claim  nor  can  it  make  deduction  from  the  amount  due  the 
carrier.     The  Government  also  may  not  withhold  pajrment,  if  demanded, 
pending  settlement  of  a  claim  for  damages  between  the  officer  or  employee 
and  the  carrier. 

SECTION  XI  -  CO'IPETITION 

A.  In  view  of  the  requirement  that  transportation  of  household  goods  at 
Government  expense  must  be  m.ade  by  the  most  economical  means,  it  is  the 
policy  of  the  Department,  .,.s  viell  as  this  Administration,  to  require  for- 
nal  competition  in  each  case.     The  only  exception  to  this  policy  will  be 
•where  an  officer  or  cm.-olojT'ee  does  not  have,  generally  speaking,  any 
household  goods,  but  merelv  personal  effects. 

B.  The  Department  has  pronulgat^d  Standard  Specification  No.  2001,  reyised 
January  23,  1943,  copy  of  v/hich  is  attached,  for  use  in  solicitin-'T  bids  on 
the  transportation  of  household  j-'-oods.     The  s-oeoif ication  provides  for  sub- 
mission of  bids  on  packing  and  cratine  for  rail  shipment  and  for  drayage 

at  point  of  origin,  and  also  for  packing,  tra'ns'oorting,  and  delivering 
in  commercial  m.otor  van.     Copies  of  the  specification  for  use  in  tho  field 
ma^--  be  sscured  as  required  from  the  ReTional  Administrative  Services  Divi- 
sions. 

SECTION  XII  -  P^.EPAR^ITIO'T  AND  ISSTTA^iCE  OF  INinTATION 

A.  The  invitation  will  be  prepared  by  the  Procui-ejnen b  Section  and  issued 
through  the  Division  of  Purchase,  Sales,  and  Traffic  of  the  Departm.ent  when 
shipment  is  from  Washington  to  some  field  point,    Wion  shipment  is  to  be 
made  beti/yeon  tA'a  field  points  or  from  the  field  to  Washington,  the  officer 
or  cm.plbj''ee ,.  unless  stationed  in  the  same  City  as  the  regional  office,  will 
be  supplied. by  the  Regional  Administrative  Services  Division  with  copies  of 
an  over-printed  invitation  for  bids  and  instructions  for  their  preparation, 
in,  accordance .with  the  procedure  outlined  in  the  following  paragraphs  of 
this  Section.    When  the  officer's  or  cmplojree's  official  headquarters  are 
in  the  same-  City  as  the  regional  office,  the  invitation  will  bo  issued  by 
the  Regional  Administr'i ti ve  Services  Division. 

B.  All  of  the  blank  spaces  at  the  top  of  the  cover  form  (U.  S.  Standard  Form 
33  (Revised  ))  of  the  invitation  should  b:  compl.-:toly  filled  in.     The  name 


of  the  brarich  or  division  should  b::  indicated  immodiatoly  follo"winK  the 
na]n&  of  thci  departiriont  .-i.rid  ad^nin is  brat-ion,  and  thon  folloY(;od  on  tho  next 
lins  vdth  t';..:.  buildinp;  or  str  ct  address,  citv  and  state,  and  thr  de.to  of 
issuance  of  tho  invitation.     The  closin.r:  date  for  the  ru»oipt,  or  the  open 
ing  date,   of  bids  must  be  indicated  in  the  space  provided  therefor,  such 
as  "2  o'clock  p.m.,   July  1,  1943."    The  date  indicated  should  allow,  if 
time  v/ill  pormit,  at  least  a  week  for  the  sub-mission  of  bids  "nd  the  hour 
should  be  such  as  to  /.Uve  reasonable  tirae  for  dslix^jry  of  thj  first  day's 
mail  on  tho  openin-r  date.     The  nxme  and  title  of  th:;  officer  or  omployoo 
issuing  tho  invitation  should  be  filled  in  in  tho  spaces  provided  for  th..m 
Tho  name  may  bo  tv--pad  in  or  autop-raphed .     The  blank  spaces  in  the  body  of 
tho  covor  form  of  tho  invitation  i.iiust  also  bo  filled  in.  ■  Under  th..  first 
para,'?;raph,  the  last  sentence  should  state  that  "Bids  are  invited  for  itoms 
numbered  1,  1  a  and  2  of  tho  attached  specifications."    All  copic.;S  of  the 
invitation  must  bo  identical. 

C.  An  itemized  list  of  tho  furniture  and  other  household  .^oods  to  be  trans- 
ported should  bo  attached  to  each  co'pv  of  the  invitation.     T'-any  companies 
will  submit  bids  based  on  such  an  itemized  list  vi/>dch  would  not  otherwise 
do  so  if  reqi.ured  to  make  an  inspoction . 

D.  x\ll  persons  and  concerns  qualified  to  r- nder  the  required  service  should 
be  pivon  an  opporti^iity  t"15'rd''bv~"nailin'r  a  copv  of  the  invitation  to 
each  of  them..    An;'-''  other  person  or  concern  desirin"-  to  submit  a  bid  must 
be  furnished  a  copy  of  the  invitation  ueon  reqr^:;st,    ^''ihcre  it  is  impossibl 
to  invite  mor:;  than  t^/.o  persons  or  concorns  to  subm.it  bids  or  Yvhere  only 

a  sinfJv:  bid  ir.  received,  a  detailed  statom.  nt  of  the  circum.stanoes  at- 
tending such  fact  should  bo  submitted.  A  copy  of  thc;  invitation  should 
also  be  posced  in  c.  conspicuous  place  in  the  lobby  of  the  local  Federal 
or  Post  Office  }3uildin;X« 

E.  In  submdttinr  oociv^s  of  th-;  invitation  to  prospective  bidders,  a  plain, 
addressed  envelop'    sh.ould  be  furnished  to  each,  one  in  ir..'hich  to  submit 
their  bids.     The  envelopes  should  b.i  marked  in  th;.  lov/er  left-hand  corner 
"Bid  -  housebold  goods  -  opening,  d-.te  2:00  p.m.,   July  1,  1943,"  except 
that  the  hour  and  date  should  be  chanced  to  -.vhatevor  tim.e  is  set  for  the 
open in p. 

SECTIOI'J  XIII  -  BIDS 

A.  Fo  bids  may  be  opened  until  th.:  date  and  hour  stab  (3d  in  the  invitation. 
Any  bids  inadvertently-  opened  should  be  held  in  absolute  confidonco  until 
such  tim.e. 

B.  Bids  deliverod  by  m/ervsenger  or  in  n  rson  aft.:r  the  time  set  for  ooenin.^:; 
cannot  bs.  considored  in  ap-'  case  rnd  should  not  be  accepted.  Likewise, 
bids  received  after  the  tim.:.    set  for  open  in-:  wh..r',  envelopes  show  clear- 
ly by  tl,r.:  postm.ark  that  th?-''  were  not  m.e.iled  in  su-f'f icient  time  to  havo 
ordinarily  boon  roc  ived  on  time  ar    not  .'^or  consideration. 

C.  Bios  received  efter  the  tim.e  set  for  ononin^  yhich  show  clearly  by  the 
postmark  th'^t  they  y/i-ro  mailed  in  su;^ficient  ■'"i-'V,-,  brt  tb^  dolav  in 
receipt  was  due  to  a  delay  in  the  I'lails,  meist  be  riven  consideration. 
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D.  Lats  bids  rscoii/jd  by  iiiail  Tvhich  ar^  not  for  c ons idora tion  should  he  re- 
turned unopcnad  \'vith  a  lottcr  of  explanation .     Hov-cvcr,  bc-foro  returning: 
any  bids  r.jcoivcd  throup-b  the  mails,  the  field  of'fioer  should  ascertain 
throur.h  tr-j  local  postmaster  whether  th-    bids  actually?-  rjere  miled  in  suf- 
ficient tirao  to  hava  been  doliver..d  h^efore  th^:  tirae  set  for  o-oenin-";. 

E.  Bids  are  not  f-^r  ^  on  ?i  d^r  ^  ti^-i  ?^h.:-re  thj  bidder  fails  to  a.-^'fi::  siifficient 

postaf'e.     Such,  bids  should  bo  turn-^'^  ^-.v;r  to  the  local  rior trnas t.:r  for 
disposition  in  accordance  v/ith  tl  ..  Postal  R-igulations  • 

SECTIO^T  XIV  -  TPA-S-'ITTAL  OP  ^IDS,  ETCo 

A.     yYh..n  biis  arc  secured  in  the  field,  there  should  be  forv.'ardod  proii.ptlv 

after  tec  opening  date  to  thu  an'^ropriate  Rj5;ional  Adjiinistra tiv^^  r.rvice-? 

Division,  the  follovin':-  pa-^ers  and  inf  omation : 

1.  All  bids  received. 

2.  List  of  tae  naises  and  addresses  of  companies  invited  to  subL.it  bids. 

3.  Signed  statement  as  to  nuinber  of  dependents,  agreement  to  pay  for 
any  costs  in  excess  of  liai  tat  ions,  etc. 

4.  Information  as  to  freirht  rate  on  household  goods  released  at  lov.'est 
valuation . 

5.  Tfhother  and,  if  so,  -^vhoro  copy  of  invitation  >.'as  posted. 
SECT  I  OF  XY  -  A"'aRD 

A.  Bids  secured  in  "'a  shine  ton  ^'ill  be  analvz:'d  bv  th  ■   ProcurcFont  Socbion 
to  deterFdne  th'.  lo'.'est  bidder,   and  re co'^nrnendat ion  of  amrd  "i-i-^.de  to  the 
Division  of  Purchas  :,  S-^les,  and  Traffir>  of  t;'-   D'jpartm.ent . 

B.  Bids  secured  in  the  fi'  Id  v.'ill  bo  analyzed  end  the  a^/;ard  made  by  the  Chiefs 
of  th-  F.3?:io33.-il  Adirdnis trativ:  Scrvic'.-s  Divisions. 

SECTION"  XVI  -  NOTICE  OF  Ah'APD  ..M'D  DISTRIBTTTIO!'  OF  COPIES  OF  ACCEPTED  BID 

A.    WASIiT::-.-'^rTO?J  -  After  a^-vard  th.  foilov/ing  actions  vill  be  taken  bv  the 
ProcursrU^nt  Section : 

1.     Notify  the  branch  or  division  of  the  na.ju.  of  thv.  successf",!  bidder 
and  th':-  it.,i'n.  accepted. 

2o     Mai.l  a  signed  copy  of  the  accepted  bid  1:0  the  successful  biddor. 

3.  For".;ard  on.;  confonried  cor^y  to  the  branch  or  division. 

4.  For'.'Vard  th...  orir:inal  accept.^d  bid  and  on  :  conf orm  d  cony  to  tu^ 
Fiscal  Division, 

5.  Mail  one  conformed  copy  to  th:.  appropriate  Re.^'ional  Administrative 
Sorvicos  Division. 
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6.  Retain  one  conformed  copy  for  its  files. 

B.     FIELD  -  After  award  the  followinfr.  actions  -will  be  taken  by  the  Regional 
A  dm  i  n  i  r  t  r  9 1  i v  e  Services  Divisions: 

1.  Notify  the  officer  or  employee  being  moved  of  the  nai-ae  of  the  success- 
ful bidder  and  the  item  accepted. 

2.  j\lail  a  signed  copy  of  the  accepted  bid  to  the  successful  bidder. 

3.  Fonvard  one  conformed  cony  to  the  appropriate  field  office. 

4.  Forrard  the  original  accepted  bid  and  one  conformed  copy  to  the 
Regional  Fiscal  Division. 

5.  Mail  one  conformed  coioy  and  a  copy  of  the  abstract  to  the  Procurement 
Section,  Administrative  Services  Division,  TfaKhin-'tor;,  D.  C. 

6.  Retain  one  copy  for  its  files. 

The  original  accepted  bid  should  be  attached  to  the  voucher  and  filed 
viith  the  General  Accounting  Office  by  the  Fiscal  Division  or  the  appro- 
priate Regional  Fiscal  Division. 

SECTION  XVII  -  STTIPT"!E1\TT 

A.    TJpon  receipt  of  notice  of  av;ard,  the  officer  or  employeo  should  promptly.?" 
contact  the  company  and  malce  all  arrangeraonts  nec-assanr  for  tho  trans- 
portation of  his  household  goods. 


?>,     The  company  should  be  furnished  with  a  properly  executed  Government  bill 
of  lading, 

C.     If  transportation  is  by  motor  van,  the  company  must  furnish  a  certified 

weight  certificate  v/ith  its  invoice  or  voucher. 

SECT  I  OF  XVII I  -  PAYT1SNT  VOflCHSRS 

A.  Tfhsn  shipment  is  by  motor  van,  the  company  should  be  furnished  'with  IJ,  S. 
Standard  Forms  Nos.  1068  and  1068-a,  Public  Voucher  for  Transportation 

of  Freight  or  Express,  on  which. to  submit  its  account.     The  voucher 
should  include. —  •. 

1.  The  actual  (not  estiitiated)  weight. 

2.  Itemization  of  total  charges  so  as  to  show  the  charge  for  each  ser- 
vice, such  as  transportation,  packing,  crating,  unpacking  and  un- 
crating. 

B.  In  case  of  shipm-^nt  bv  rail  or  water,  tho  com^anv  packing,  cratine  and 
draying  th©  household  roods  should  be  furnished  with  copies  of  IT.  S. 
Standard  Forms  I\fos.  1^'34  and  lC'34-a,  Public  Voucher  for  Services  Other 
Than  Personal,  for  use  in  ronderin'^  its  account. 
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SECTIOF  XrS  -  REI':ETTp.SS?1ErT  FOR  EXCESS  C3JiP.GE3 

A.  Upon  receipt  of  the  transportation  voucher,  a  checlc  vjill  be  •r.ade  hy 

the  Fiscal  Division  or  ap-oropi'iate  Regional  Fiscal  Division  to  ascertain 
if  the  total  charges  are  properly  payable  by  the  Governrient. 

B.  If  it  is  found  that  excess  charges  are  involved,  the  officer  or  employee 
Vi'ill  be  advised  of  the  total  amount  and  required  to  make  reirnburserrient . 

C.  Reimbursement  should  be  made  preferably  by  chock  or  m.oney  order  made 
payalle  to  the  Treasurer  of  the  United  States. 

SECTION  XX  -  TRMSPORTATION  V^ITKOIJT  PRIOR  AUTHORITY 

A.  An  officer  or  employee  may  personally  arrange  for  the  transportation 
of  his  household  effects  ur)on  change  of -official  station  -  as  dis- 
tin,r''..iished  froni  a  situation  "A'here  the  Ggvernment  itself  effects  the 
arran Clemen ts  -  ivithout  waitinf:^  for  -nrior  approval  by  the  Secretary  of 
Agriculture,  but  such  action  is  to  be  discouraged  except  in  case  of  an 
oiTiorgencv  or  ".vhero  the  household  c-oods  must  be  rom.oved  b-"-  a  .Tivcn  date 
in  order  to  avoid  payment  of  anothv?r  month's  rent  or  to  permit  occu- 
pancy by  a  ne7;  tenant. 

B.  Tfhen  an  officer  or  ei'ployee  personally  arranges  for  the  transportation 
of  his  household  ?:oods,  he  asfrumes  full  r-j spons ibilit"^^  and  must  pay  all 
costs  incident  thereto.     The  hou.sGhold  p.oods  m^ay  not  be  moved  on  a 
Government  bill  of  la-'ing  since  its  ic'cuancc  b'-'  proper  authority  and 
dolivcrv  to  the   carrier  T'oTild  result  in  a  contract  "^-.ith  the  "^Tnited 
States. 

C.  Th^  claim  of  the  officer  or  employee  for  reimbursement  T.'ill  be  settled 
on  the  basis  of  transportation  expenses  actually  and  necessarily  in- 
curred iwithin  t;i.e  lim.itations  pr-jscribod  by  Executive  Order  ¥o,  8588 
as  amended  April  6,   1942,  by  Executive  Order  No.  9122.     If  th.e  claim 
covers  transportation   by   motor  van,  it  should  be  supported  with  at 
least  three  \vritton  estimates  from  concerns  for  packing,  crating,  mark- 
ing, and  hauling  to  freight  depot  at  point  of  origin  for  shi^imont  by 
rail,  and  also  for  drajrage  from  freight  depot,  unpackin":,  and  placing 
in  residence  at  destination. 


Attachments 


F-576 
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PRESCRIBING  REC-UIATIOFS  GO'^/ERNBIG  THE  PAY'ENT  OF  EXPE¥SES  OF 

TRA^'SPOETATION  OP  HOTTSEHOT.D  ^-OODS  AUD  PEJ^.SOML  EFFECTS  OF 
CEPTAIY  CIVILIAI'T  OFFICER'S  A^^P  E^iPLOYSES  OF  T'TE  TTFTTED  STATES 


By  virtue  of  and  pursuant  to  the  ^.uthoritv  vested  in  me  by  the  act  of 
October  10,  1940,  Public  ITo.  839,  76th  Conprresc,  ontitled  "An  Act  to  provide 
for  un if ormitj'-  of  allov/ancas  for  the  tr^.nsportation  of  hou.seho].d  ,'^ood,f;  of  civil- 
ian officers  and  employees  -A'hen  transferred  from  one  official  station  to  another 
for  porrn^anent  duty,"  I  her-bAr -prescribe  the  f ollowin^:^  resculationr;  governing  the 
allov.'nnce  and  ria-^/mcnt  fron  Government  funds  of  expenses  nov  or  her-iafter  o.u- 
thorized  b-^"  law  for  tiie  nackinjt:,  crating,  dravage,  trancportation,  and  unpacking 
u         of  household  Poods  and  iDersonal  effects  of  civilian  officers  and  emplo^'"ees  of 
any  of  the  executive  departments  or  establishments  of  the  United  States  vihen 
transferred  from  one  official  station  to  another  for  permanent  duty: 

SECTIOIf  1.    V'jhen  any  civil?.an  officer  or  emploj/ee  of  any  of  the  executive 
departments  or  establishments  of  the  United  States,  hereinafter  called  emplo5''ce, 
is  tro.nsferred  froir.  one  official  station  to  another  f-or  permanent  duty  and  the 
payment  of  cxp^^nsos  of  transportation  of  his  household  goods  and  other  personal 
effects  is  authorized  by  lav;,  such  e7.pensos,  vjhen  specifically  authorized  or  ap- 
proved by  the  head  of  the  department  or  establislxTien t  concerned,  shall  be  al- 
lowed and  paid  in  accordance  ■with  the  provisions  of  these  regulations. 

SECTION  2.     Maximum  Allowances  for  Transportation.     (a)  Weight:     The  ac- 
tual costs  of  transportation  of  the  Tiousehold  effects  and  other  personal  property 
of  the  employee,  not  in  excess  of  5,000  po\:nds  gross,  and  of  the  packing,  cratoE, 
boxes,  lift  vans,  or  other  teroporarv  containers  required  for  the  shipment,  shall 
be  alloved:     Provided:     That  emplc/ees  who  have  no  dependents  livin?:  v/ith  them 
shall  bo  entitled  to  the  transportation  of  household  effects  and  other  personal 
property  not  in  excess  of  2,500  pounds  gross.     Gross  weight  shall  include  the 
net  weight  of  th'i  proport^r  and  the  s-eight  of  the  usual  containers  of  the  pror>- 
erty,  hnt  shall  not  include  the  weight        oa eking,  crates,  boxon,.  or  lift  vans 
^•/hich  have  no  connection  with  the  propertv  excoot  for  the  ousio'^sos  of  the  imm.e- 
diate  shipment  and  which  do  n'^t  constitute  o  continuing  part  -^f  the  ■oroiDortv  of 
the  em.pl oyce. 

For  the  ap-olication  of  the  lijji.i  tat  ions  prescribed  by  this  eubsection 
the  gross  weight  of  the  oronert^''  shall  be  comiputed  as  being  80  percent  of  the 
combined  weight  of  the  proper^/  and  the  r)ackin.<^  and  cratin-i:  used  for  the  ship.-- 
m.ent:     Pr^vir'ed,  That  in  case  of  shiDm.ents  involvin-r  transportation  vessel 
over  a IT  or  part  of  the  distance  the  gross  weight  of  the  property  shall  be  com- 
puted as  being  50  percent  of  the  combined  weight  of  the  property/  and  the  packing, 
crating,  boxinT,  and  lift  vans  used  for  the  shipment:    And  provided  further. 
That  v;hen  shipm.ent  is  b-   motor  freight  the  gross  weight  of  the  pr"5er'-b/  shall  be 
the  actual  weight  of  the  goods  transported.     Thus,  transport^ -tion  will  be  al- 
lowed at  Government  expense  for  propert--.^  when  packed,  crated,  boxed,  or  placed 
in  lift  vans  for  shipment,  within  the  following  maxiyaum  we i":,hts  : 

Pounds 

Employees  having  dependents  living 

with  the -0:1: 
Shipment  involving  transportation  by 

vessel  over  all  or  part  of  route....  10,000 
Shipment  by  rail  onl}^.... ,   6,250 
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Ship:.Tient  by  :'not-ir  frei;-lit  ^^nly    5,000 

Eniployeis  having  no  depend e^its  lixdng 

vdth  the'?.: 
Shipricnt  involving  tr,^,ns"o:'rtation  by 

vessel  cvor  all  or  ocrt  of  route   5,000 

Shipinsnt  by  rc.il  only    3,125 

Shipment  by  -motor  freight  o-nly  ,.,  2,500 

(b)  Volume:    Inhere  ch.'^.rges  for  transportation  are  computed  on  o.  basis  of 
measurement  rather  than  Vveirht,  charges  will  'be  allowed  regardless  of  -weight  for  ? 
not  to  exceed  29  noasuroraent  tons  of  40  cubic  foet  each,  inclusive  of  packing, 
crating,  and  lift  vans:     Provided,  That  emplovoss  ■'.vho  have  no  dependents  living 

with  then  shall  be  allo-'ed  charges  f^r  not  to  exceed  22  moasurerocnt  tons.  ) 

(c)  TTei'-'ht  and  Volume  on  SaiTio  Shiprncnt:    I'^Hien  shipment  must  be  'nade  over 
such  a  r!.M.-!te  tnat  t b.  ■  tran  sp or t'it i on  hTsces s oTTly  involves  c'larges  based  upon 
a'ci^^pat  over  part  of  the  distance  and  vpon  raeasurerr!.ont  over  an'^thor  rart  of  the 
distance,  the  follov:ing  conditions  shall  apT:ly:     (l)  if  the  v/eipht  d^es  not  exceed 
the  limitations  prescribed  in  subsection  (a)  pajrment  shall  be  allo^vved  for  actual 
charges  over.tlic  ontire  distance  rcgardl.:'ss  of  whether  the  rf^oasviroment  is  in  ex- 
cess of  the  limitations  inposod  o-yr  subsection  (b):     (2)  if  both  "veight  and  moasure 
ment  arc  in  excess  of  the  ■:rescribed  limitations  ■'"■a'^r-'ont  sball  not  bo  allom'ed  fir 
the  excess  b^."-  "••'eic'ht  r^ver  that  port  o'^  tho  dist-r-'^o  "hor-^  charii;es  aro  based  on 
weight,  or  for  the  eorceirs  by  ■ne^surement  over  that  port  of  the  distance  vdioro 
charges  are  based  on  measiirement . 

SECTION  3.    /vllouancos  f  :>r  Pocking,  Crating,  llnpacking,  and  irncrnting. 
The  a ct'^al  c^^ots  of'~'-:KolH^L{r~'l^Tti^^^  : 
Provided,  That  no  charges  sliall  bo  ailov,ed  for  thj     "•c'cinf,,  cratin;:;,  unpacking, 
TnT~un'cratln ■•■  of  pr^'^'oorty  in  e:"co:--s  --if  th^^  ■'■'oight  or  ■ 'O-;  suromcnt  alio' o.blc  under 
Section  2  of  these  regulations. 

SECTION  4,    Allovances  for  Draya-.o.     The  actual  costs  of  dravage  to  and 
from  the  c'-.j^nnon  ca r rTc r"' ThoTl  'TrT' alio' 'od :* '  Pro  vided,  That  in  no  case  shall  costs 
of  drayase  bo  allovvod  whoro  dacr-to-do-^r  ooivi:..v.n  carrier  rates  are  applicable. 

SECTIO'?-  5.     Moans  of  Shipaicnt.     Shipment  shall  be  by  the  most  economical 
meons,   tr.king  into  consideration  the  costs  of  packing,  crating,  drayagc,  unpack- 
ing, and  uncrating;     Provided,  ho-'/vevor.  That  the  Oiaplnyec  have  his  effects 
mvod  by  s  one  moans  other  than  that  dGtorjnined  t:-  be  m  st  econoni cal  by  paying  r 
the  difference-  botv;een  the  loa.-est  available  chargos  f.v, d  the  charges  bv  th^j  pre- 
ferred jucans:     And  orovided  fartbor.  That,  v'hon  the -hoad  '^f  tho  department  or 
agcnc;^^  detornines'  it  t"o~  be  "in  th..:""fntoreE t  -'f  tho  Government,  he  may  specifically 
authorize  the  shipment  by  express  of  articles  reouired  for  imjaodiate  use  at  the 
new  official  station   (such  as  prof  -  s  si  anal  b  ^'ks,  v.-cariiif    .poarel,  boddin,?.  or 
kitchen  utensils,  but  n-t  furniture  '^r  je- ■elr''"),  v.'iiich  shall  in  no  case  excev:!d 
a  '.voi^ht  of  500  p'unds  for  em_ployeos  having  dependents  living  v-ith  the:a  or  250 
pounds  f''>r  employees  having  no  dopondonts  li'/ino  vith  thc:m.     In  considering;:  com- 
parative transportation  costs  as  requii'cd  b"''  this  Secti-n,  tho  lov/ost  available 
motor  van    charges  'aay  be  dotermincd  b"  c  •jn-'jultin"  nu'''^! ishrd  tariffs    a'  bv  se- 
curin.p-  c-^-^-'pet itive  bid3,.tbr  v.i?o  n-^  oit^'-^or  rnoth-f''  t-  '^o  o-nstrucid  as  being  deter- 
minative of  the  lovvost  av.'i il.oiil;.,  r:\to  -f  -r  mot' r  transportation.     (As  amended  by 
Executive  Order  No.  S122.) 
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SECTIOF  6.     Use  of  Government  Bill  of  L-^-liri'-"  or  Purchase  Order.  Shipment 
shall  be  made  o?.i  Go\*ernment  bilT'  of  la7TTmr^"?'~^-?chi.'se  order  when  ever  possible; 
other^wise  reirnb'irsement  shall  be  made  to  the  employee  for  transportation  expenses 
actually  and  necessarily  incurred  v/ithin  the  1  irritations  prescribed  by  these 
regulatior,s.     If  property  in  excess  of  the  amount  allasvable  under  these  regula- 
tions is  shipped  on  a  Government  bill  of  l-pding  or  purchase  order  with  the  au- 
thorized allo^■,'anGC  the  em.ployee  shall  rjnji;Gd lately  .upon  completion  of  the  shipment 
pay  to  the  proper  officor  of  the  department  or  establishment  an  amount  equal  to 
the  charge  for  the  tr:ajPp-,\rt;;,fcion  of  such  excess.     (A!^*A.mended  by  Executive 
Ordor  I'ol  912E.  )  '  ,  ;  - 

SSOTIOIJ  7.  Computation  of  Excess  Costs.     E"Qcss  costs  payable  by  the 
or^.plov'.'.-D  shall  be  ccaroutod  from  the  tox;al  charge s  according  to  the  ratio  of  ex- 
cc'-r  ft";ight  to  the  total  weight  of  the  shipment. 

SECTION  8.     Use  of  Lift  Vans.     Charges  allowable  heroundor  for  packing 
and  crating  and  for  transportation  s'hall  include  oxn^snses  incurred  in  hiring^ 
transporting,  and  packing  lift  vans  when  shipmionts  are  madv-^  in  whole  or  in  part 
"by  water,  but  shall  not  include  charges  in  connectior:  Vvitb.  any  shipment  of  empty 
lift  vans  or  for  payment  of  storage  charges  or  import  duties  on  lift  vans. 

SECTION  9.     Items  Not  Allowable.     For  the  purposv^s  .of  these  regulations 
household  goods  and  otiior  pur's onal  effects  shall  not  include  groceries,  pro- 
visions, wines,  liquors,  animals  not  noc-.:-;5sary  in  the  performance  of  official 
•  cuties,  birds,  or  autoiriobilc s . 

SECTION  10.  Valuation.     The  valuation  of  property  as  declared  for  ship- 
ping purposes  shall  not  oxcecd  that  ,at  which  the  lowest  freight  rates  viill  apply. 
Should  the  cm-ployce  desire  a  high'-r  valuation,  he  must  assrrmc  aPl  costs  of  trans- 
portation in  excess  of  the  charges  at  the  lowest  rate. 

SECTION  11.    Sjiipmcxit_  fro--/.  Points  0th 3 r  Than  Official  Station.     The  ex- 
penses of  transportation  ai;th"ori"ze"d  'her3ur~der  shall  be  alTomble  vAethor  the 
shipm.ent  originates  from  the  employee's  last  of ficial '  station  or  from  some  pre- 
vious place  of  residence,  or  partially  from  both:     Provided,  That  the  cost  to 
the  Governm.ent  shall  not  exceed  the  cost  of  rhipment~l.n""on'e  lot  by  the  most 
economical  route  from  the  last  official  station  to  the  new.     Shipm.ents  involving 
a  cost  greater  than  that  authorized  by  tbi-  section  may  be  made  on  a  Government 
bill  of  lading,  but  the  einployee  shall  be  required  to  reimburse  the  Government 
for  the  excess  cost  immediately  upon  compL-vhion  of  the  shipment.    No  expenses 
shall  be  allowable  for  the  transportation  of  property  acquired  en  route  from  the 
last  official  station  to  the  new.     For  the  purposes  of  these  regulations,  the 
term  "official  station"  shall  be  construed  to  include  any  point  from  ¥;hich  the 
employee  corffinutes  daily  to  his  official  post  of  duty.     (As  Ainended  by  Executive 
Order  No.  9122.  ) 

SECTIOl  12.  Time  Lim.it.    All  shipm.ents  allowable  under  these  regulations 
shall  begin  within  six  monTns  "of  the -effective  date  of  the  transfer  of  the  em- 
plojree  unless  an  extension  is  specifically  granted  bj/  the  head  of  the  department 
or  establishment.     Such  an  extension  shell  be  ap-^^roved  by  the  head  of  the  depart- 
ment or  establishment  within  the  six  months'  period  durin^';  which  shipment  would  • 
otherwise  begin  and  shall  in  no  case  be  for  a  period  exceeding  two  years  from 
the  effective  date  of  the  transfer,  except  that,  for  employees  who  enter  upon 
active  military,  naval,  or  Coast  Guard  duty  at  any  time  prior  to  the  expiration 
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of  tho  period  within  v/hich  trans  porta  tiov;  of  their  effects  is  authorized  and 
who  aro  -furloughcd  for  the  duration     of  such  duty,  the  extension  ma^'-  be  made 
effective  until  a  date  not  more  than  sixty  days  following  the  data  of  tennina- 
tion  of  the  furlough,     (As  Amended  by  Executive  Order  No.  9122») 

SECTION  13»     Shipment  by  Ai'^ierican  Vessels.    AH  shipments  of  property 
by  v/ater  shall  be  made  on  ships  registered  under  the  laws  of  the  United  States 
where  such  ships  arc  available, 

SECTION-''  14«    Transfer  for  Convenience  of  Emplo-"-oe.  If  a  transfer  is  made 

at  the  request  and  primarily  for  tho  convenience  or  benefit  of  an  erioloyoc,  no 
pa\Tncnt  shall  be  allowed  from  Government  funds  for  the  pac'':ing,  cratinp',,  dra^/- 
ago,  transportation,  unpacking,  or  uncrating  of  tho  household  goods  or  other 
personal  effects  of  tho  employee. 

SECTION  15.     Preparation  of  Vouchors.     In  preparing-  ^-ouchers  for  pay- 
ments under  these  regulations  the  following  conditions  shall  be  observed: 

(a)  Statement  of  'A'oight;    Ydacv.  charges  for  transportation  are  based 
ur)on  ivGi.o-ht,  th.-^  actual  (not  estimated)  weight  shall  be  shown. 

(b)  Itemization  of  C'^arges :    7/her  -  services  rendered  cover,  in  addition 
to  t r an s p o r t a t i on"i  sllc"h  other  sb'fvicos  as  packing,   crating,  drayage,  unpacking, 
and  uncrating,  tb-;  total  charge  for  the  services  shall  be  itemized  so  as  to  show 
the  charge  for  each  service. 

(c)  Payment  by  More  Than  One  Voucher:    Where  all  the  services  rendered 
in  connecti'on~Ti^/ith  inovin"  tn~  housoTioTd  effects  of  an  employee  ar.'  not  covered 
by-  a  single  voucher,  vouchers  covering  payment  for  subsequent  charges  shall 
bear  a  reference  to  prior  vouchers. 

SECTION  16,     Exemption  of  Foreign  Service  Officers.     The  provisions  of 
these  regulations  shall  not  aprlj/-  to  thj  transportation  of  effects  of  officers 
and  employees  of  the  Foreign  Service  of  the  Dcpartinent  of  State:  Provided, 
That  Section  14  shall  have  full  force  and  effect  v^fith  respect  to  such  transfers. 

SECTION  17,     Effeotive  Date.     This  order  shall  be  effective  as  of 
October  10,  1940,  and  shall  be  -oublished  in  the  Federal  Register. 


Franklin  D,  Pooscvelt 

The  V[hite  House, 

Nov,  7,  1940 


F-5T6 


UNITED  STATES  DEPA^T^'EFT  OF  ACxRiaTLTUPE 
Food  Distribution  Administration 


INF0F1\TI0N  Il'T  COOTIECTIOKT  WITH  EXSOTTIVE 
ORDER  NO.  8588,  DATED  IxTOWffiER  7,  1940,  Ag^AMESTDBD" 


I  have  dependents  residing  in  my  household. 

I  (do)  (do  not)  agree  to  have  my  household  goods  transported  by 
the  inoans  noat  econonical  to  the  Govarnment. 

I  (do)  (do  not)  reserve  the  right  to  have  my  household  goods  moved 
by  'some  means  other  than  the  method  most  advantageous  to  the  Gov- 
ernment. 

If  the  "weiccht  and/or  measurement  of  my  household  goods  exceeds  the 
applifjable  limitation  or  I  elect  to  have  my  household  goods  moved 
by  some  m.eans  other  than  the  most  econom.ical  to  the  Government,  I 
agree  to  promptly  reimburse  the  Government  for  all  costs  of  trans- 
portation, packing,  crating,  dravago,  unpacking,  and  uncrating  for 
the  onount  in  excess  of  such  limitation  or  in  excess  of  the  m.ost 
e  c  on  omi  ca  1  me  an  s  . 

Myr  household  goods  to  be  transported  do  not  include  any  items  not 
allo"^:able  under  Section  9  of  the  Order. 


(Date)  (Signature) 


F-576 


0 

i 


U.  S.  standard  Form  33  (Revised) 
Approved  by  the  Secretary 
of  the  Treasury 
January  17,  1939 


-  14  - 

INVITATION,  BID,  AND  ACCEPTANCE 


Invitation  No. 
Contract  No.  _ 


(SHORT  FORM  CONTRACT) 

U»  S.  mPARTMElTT  OF  AGEICULTUES    lOOD  DISTRIBUTION 

-'"xma-msmiTioir-- 


(Department  or  establishment) 


( Office  or  station ) 


(Address) 


(Date) 


INVITATION 

Sealed  bids,  in    subject  to  the  conditions  on  the  reverse  hereof,  will  be  received  at  this 

office  until  o'clock  m.,  ^  ,  and  then  publicly  opened,  for  furnishing  the 

.  „    .         ,.  •         J  V       ^      XX  as  sTiown  below 

following  supplies,  and/or  services,  for  delivery  at  


(Name; 


(Title) 


ITEM 
No. 


AKTICLES  OR  SERVICES 


ITocossary  services,  materials  and  oquipjaont  to 

herein  In  acco 
Bids  C'.re  invi 
itltached  specif icat 


QUANTITY 


XJNIT 


UNIT  PRICE 


AMOUNT 


Dollars 


€  f  feet  tlie  moveme:it  of  '  th(»- 


Cents 


household  goods  of  the  individual  named 
tacihed  specifications  and  property  list 
numbered  of  the  a 


rdtance  witi  the  at+ 
bems 


wi 
for  i 
ions. 


ted 


ITame  of  Owner; 


Property  to  be  shipped  from: 
Property  to  be  shipped  to: 


Hours  bidders  may  inspect  property: 


Approximate  date  Czovernment  desires  raov^sment  to 


start ; 


If  shipment  is  by  rail,  instructions  fo 


r  marking  will  be 


furnish  3d  with  order. 


Payments  made  on  this  contra.ct  will  be  subject 
the  succesjjful  bidder's  pv.clj  shed  tainff  rates 
eluding  clir:.rges  for  accescoriai  servic 
any  excess  payments  which  ais  .made  for 
such  tariff  rates  will  be  required  to  b 


to 


audit 
r  motor 
le  to  th 
ces  whic 
funded  by  the 


fo: 


3,ny  serv: 
3  re 


and  chec 

van  se 
e  gene 
h  were 
contrac 


againsi; 
rtv^ice  (inf 
publi  c 
lable 
tor. 


ral 


aval. 


and 
at 


BID 


(Date) 


In  compliance  with  the  above  invitation  for  bids,  and  subject  to  all  the  conditions  thereof,  the  undersigned  offers,  and 

agrees,  if  this  bid  be  accepted  within    calendar  days  from  the  date  of  the  opening,  to  furnish  any  or  all  of  the  items 

Ji^  upon  which  prices  are  quoted,  at  the  price  set  opposite  each  item,  delivered  at  the  point (s)  as  specified  and,  unless  otherwise 

specified  within  .:  calendar  days  after  receipt  of  order. 

Discounts  will  be  allowed  for  payment  as  follows:    percent  10  calendar  days;    percent  20  calendar 

^  days;  percent  30  calendar  days. 

Bidder    Address   


By 


(Signature  of  person  authorized  to  sign  this  bid) 


Title 


ACCEPTANCE  BY  THE  GOVERNMENT 
Accepted  as  to  items  numbered  


(Date) 


Name  ... 

10 — 1806 


Title 


(over) 


CONDITIONS 


1.  The  Government  reserves  the  right  to  reject  any  or  all  bids,  to  waive 
any  informality  in  bids  and,  unless  otherwise  specified  by  the  Government 
or  by  the  bidder,  to  accept  any  item  in  the  bid.  In  case  of  error  in  the 
extension  of  prices  in  the  bid,  the  unit  prices  will  govern. 

2.  Time,  in  connection  with  discount  offered,  will  be  computed  from  ..^^te 
of  the  delivery  of  the  supplies  to  carrier  when  final  inspection  and  acceptance' 
are  at  point  of  origin,  or  from  date  of  delivery  at  destination  or  port  of 
embarkation  when  final  inspection  and  acceptance  are  at  those  points,  or 
from  date  correct  bill  or  voucher  properly  certified  by  the  contractor  is 
received  if  the  latter  date  is  later  than  the  date  of  delivery. 

3.  In  case  of  default  of  the  contractor,  the  Government  may  procure  the  ar- 
ticles or  services  from  other  sources  and  hold  the  contractor  responsible  for 
any  excess  cost  occasioned  thereby:  Provided,  That  if  public  necessity  requires 
the  use  of  materials  or  supplies  not  conforming  to  the  specifications  they  may 
be  accepted  and  payment  therefor  shall  be  made  at  a  proper  reduction  in 
price. 

4.  If  the  contractor  refuses  or  fails  to  make  deliveries  of  the  materials  or 
supplies  within  the  time  specified,  or  any  extension  thereof,  the  Government 
may  by  written  notice  terminate  the  right  of  the  contractor  to  proceed  with 
deliveries  or  such  part  or  parts  thereof  as  to  which  there  has  been  delay. 
In  such  event,  the  Government  may  purchase  similar  materials  or  supplies 
in  the  open  market  or  secure  the  manufacture  and  delivery  of  the  materials 
and  supplies  by  contract  or  otherwise,  and  the  contractor  and  his  sureties 
(if  any)  shall  be  liable  to  the  Government  for  any  excess  cost  occasioned  the 
Government  thereby :  Provided,  That  the  contractor  shall  not  be  charged  with 
any  excess  cost  occasioned  the  Government  by  the  purchase  of  materials  or 
supplies  in  the  open  market  or  under  other  contracts  when  the  delay  of  the 
contractor  in  making  deliveries  is  due  to  un-foreseeable  causes  beyond  the 
control  and  without  the  fault  or  negligence  of  the  contractor,  including,  but 
not  restricted  to,  acts  of  God  or  of  the  public  enemy,  acts  of  the  Government, 
fires,  floods,  epidemics,  quarantine  restrictions,  strikes,  freight  embargoes, 
unusually  severe  weather,  and  delays  of  a  subcontractor  due  to  siich  causes 
unless  the  contracting  officer  shall  determine  that  the  materials  or  supplies  to 
be  furnished  under  the  subcontract  are  procurable  in  the  open  market,  if  the 
contractor  shall  notify  the  contracting  officer  in  writing  of  the  cause  of  any 


such  delay,  within  10  days  from  the  beginning  thereof,  or  within  such  further 
period  as  the  contracting  ofiicer  shall,  with  the  approval  of  the  head  of  the 
department  or  his  duly  authorized  representative,  prior  to  the  date  of  final 
settlement  of  the  contract,  grant  for  the  giving  of  .such  notice.  The  con- 
tracting officer  shall  then  ascertain  the  ta-cta  and  e.xtent  of  delay,  and  his 
findings  of  fact  thecgon  shall  be  final,  and  conclysve  .on  the  parties  hereto, 
subject  only  to  appeal  within  30  days  by  the  contractor  to  the  head  of  the 
department  concerned  or  his  duly  authorized  representative,  whose  decision 
on  such  appeal  as  to  the  facts  of  delay  shall  be  final  and  conclusive,  on  the 
parties  hereto.  As  used  herein  "head  of  the  department"  means  the  head  or 
any  assistant  head  of  the  executive  department  or  independent  establishment 
involved,  and  "his  duly  authorized  representative"  means  any  person  author- 
ized to  act  for  him  other  than  the  contracting  orticer :  and  the  term  "con- 
tracting officer"  shall  include  his  duly  appointed  successor  or  his  authorized 
representative. 

5.  No  Member  of  or  Delegate  to  Congress,  or  Resident  Commissioner,  shall 
be  admitted  to  any  share  or  part  of  this  contract  or  to  any  benefit  that  may 
arise  therefrom  unless  it  be  made  with  a  corporation  for  its  general  benefit. 

6.  Prices  bid  herein  include  any  Federal  tax  heretofore  imposed  by  the 
Congress  which  is  applicable  to  the  material  on  this  bid.  If  any  sales  tax, 
processing  tax,  adjustment  charge,  or  other  ta.xes  or  charges  are  imposed  or 
changed  by  the  Congress  after  the  date  set  for  the  opening  of  this  bid,  and 
made  applicable  directly  upon  the  production,  manufacture,  or  sale  of  the 
supplies  covered  by  this  bid,  and  are  paid  by  the  contractor  on  the  articles  or 
■supplies  herein  contracted  for,  then  the  prices  named  in  this  bid  will  be 
increased  or  decreased  accordingly,  and  any  amount  due  the  contractor  as  a 
result  of  such  change  will  be  charged  to  the  Government  and  entered  on 
Vouchers  (or  invoices)  as  separate  items. ' 

7.  Unless  otherwise  specified  by  the  bidder,  it  is  understood  and  agreed 
that  only  such  unmanufactured  articles,  materials,  and  supplies  as  have  been 
mined  or  produced  in  the  United  States,  and  only  such  manufactured  articles, 
materials,  and  supipUes  as  have  been  manufactured  in  the  United  States  sub- 
stantially all  from  articles,  materials,  or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United  States  shall  be  delivered  pursuant 
to  a  contract  awarded  as  a  result  of  this  bid. 


INSTRUCTIONS  TO  BIDDERS 


1.  Samples  of  items,  when  required,  must  be  furnished,  free  of  expense, 
prior  to  the  opening  of  bids,  and,  if  not  destroyed,  will,  upon  request,  be 
returned  at  the  bidder's  expense. 

2.  Prices  should  be  stated  in  units  of  quantity  specified,  with  packing 
included. 

3.  Time  of  proposed  delivery  must  be  stated  in  definite  terms.  If  time 
varies  for  dififerent  items  the  bidder  shall  so  state. 


4.  Envelops  containing  bids  must  be  sealed  and  marked  on  the  upper 
left-hand  corner  with  the  name  and  address  of  the  bidder  and  the  date  and 
hour  of  opening,  and  addressed  as  instructed. 

5.  For  further  instructions  read  U.  S.  Standard  Form  22  (Instructions  to 
Bidders) . 


INSTRUCTIONS  TO  CONTRACTING  OFFICERS 


1.  If  shipment  is  made  by  Government  bill  of  lading,  observe  consolidated 
classification  requirements  so  as  to  secure  the  lowest  rate  applicable. 

2.  Although  this  form  meets  the  requirements  of  a  formal  contract 
(R.  S.  3744),  if  the  execution  of  a  formal  contract  with  bond  is  contemplated 
U.  S.  Standard  Forms  31  and  32  should  be  used. 

3.  If  there  is  not  sufficient  space  on  the  schedule  to  list  all  of  the  items, 

insert  at  the  bottom  of  the  schedule  "Continued  on  sheets  of  U.  S. 

Standard  Form  36",  and  use  that  form  also. 

4.  If  it  is  definitely  known  that  final  acceptance  cannot  be  accomplished 
within  10  or  20  days  from  date  of  delivery  due  to  necessity  for  tests  or 
analyses  which  cannot  be  accomplished  within  that  time,  delete,  before  issu- 
ance, the  discount  provision  relating  to  10  calendar  days  or  to  both  10  and  20 


calendar  days.  The  provision  relating  to  discounts  may  also  be  deleted  when 
funds  do  not  become  available  so  that  payment  may  be  made  within  such  time 
limits. 

5.  If  the  contract  is  likely  to  involve  patent  liability,  the  article  on  patents 
as  contained  in  U.  S.  Standard  Form  32  should  be  used. 

6.  If  the  contract  provides  for  liquidated  damages,  the  above  Condition 
No.  4  should  be  deleted  and  there  should  be  substituted  therefor  the  article 
entitled  "Delays — Liquidated  Damages",  quoted  in  Paragraph  5  of  the  direc- 
tions on  page  6,  U.  S.  Standard  Form  32,  modified  as  follows :  Delete  "in 
Article  1",  line  2,  and  if  no  bond  is  required,  delete  "and  his  suretiea", 
lines  6  and  10  ;  add  the  last  sentence  (definitions)  of  the  above  Condition  No.  4, 


U.  S.  GOVERNMENT  PRINTING  OFFICE     10  1806—0 
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SPEC.  KO.  2001 
(Rev.   January  2o,  19  43) 


•  UITITSD  STATES  DEPART OF  AGRICIJLTUPvE  , 
STAT'DARD  BID  SPSCIFI CATIONS  FOR  ■      '  ■ 

?!OVn"^  FOfTSEHOLD  GOODS 

Bids  are  invited  for  'novin.?-  household  rsoods  in  accordance  tvith  the  foll'ow- 
inp;'  s.pecifications  and  conditions.     The  iteins  covered  Ir^'  those  'specifications 
appear  bolo'.',  ard  bidder  -ay  quote  on  any  or  all  SPECIFIED  ON  THE  FIRST.  SJiEET 
OF  .TFTS  BIVITATTO^T  AS  FSI^G  OPE?:  FOR  ^IDDPT^f. 

,ITE!\  ].     PACiriAa  A^^D  CPATriG  FOR  PAIL  SHIFT5NT. 

Quote  prices  for  furnishin?;  all  necessary  labor,  mat^ri'-xl,  and  equipment 
for  v,T*appin,?;  and  cratin'^;  the  household  furniture,  an-'  ^oiclcinp',  ■wrapi)in,a;,  or 
othcr'-.'i.^o  prepnrin.!^  for  shi"OTTient  the  'lousehold  .roods  indicated  on  the  attached 
list,  and  marking  for  rail  shipment  to  the  destination  shoivn.  Carriers' 
published  carload  tariffs  vfriich  authori?.o  shi^'P^ent  of  hoi'sehold  furniture 
and  effects  uncrated  r.'ill  not  he  considered  in  shipment  of  the  pT'opr-rt3/' 
herein  listeT."'"  ThcrFof ore,  offers  to  prep'-.rc'  same  for  shipment  undsr  such 
tarii'fs  villi  not  be  for  consideration.    All  packa;r,eE,  boxes,  crater,  etc., 
to  be  moved  shall  be  marked  i^ith  the  ov;nor's  name  and  addrer;:'S  as  directed. 
All  packin^.  and  cratin?'  .must  be  of  first  class  quality  and  accomplisheJ  in 
such  mcnner  as  to  prevent  dariia-':.e  in  sliipment.     Freight  charf^es  are  not  to  be 
included  in  this  item. 


Bidder  must  state  in  the  spaces  below  the  approximate  number  of  cubic  feet 
and  total  weight  of  tiie  shipment  -vvhen  packed,  boxed  or  crated  and  the  street 
address  of  the  place  ot  which  the  floods  may  be  picked  up  by  common  carrier. 

Cubic  feet  Total  pounds 


City  Street  Address 


Bidd  er  must  stcte  the  number  oT  calendar  d.ays  in  ivhich  he  P'ua  ran  tees  to 
complete  contract  after  receipt  of  notice  to  proceed. 

 •  calendar  days.    'TOTAL  PJD  P-'ICE  .FOR  ,  TTE^'  1. . .  .$ 

ITEM  la.     DRAYAOE  TO  LCCiiL  FREIGHT  STATION  AT  POI'TT  OF  ORIGK. 

In  addition  to  the  service  of  packing  and  oratin?-  of  the  rj;oeds  the  Govern- 
ment may  ivich  the  goods  hauled  to  the  local  freight  station  or  stoemship 
wh'^rf  and  deposited  either  on  platform,  or  v.'harf  or  in  freight  ,  cars  as  'di- 
rected b-'  the  Carriers'  acent.     Bidders  are  therefore  requested  to  shoY-; 
the  add itionn  1  amount  they  -vi'ill  charge  for  this  service-.    Award  on  this  item 
ivill  only  '--e  made,  in  conjunction  i^/ith  an  av.'ard  for  paclcing  and  crating. 


ADDITIOLAL  A'CU?^T  FOR  ITEM  la....^ 


ITEM  2  4     PACKlWCf,  TRJlNSPORTlFG,  AND  DELIVER  IFG  IN  COl-PIERCIAL  MOT  OP.  VAl^IS, 


Quote  price  for  furnishing  all  labor,  materials^  and  aquipinent  necessary 
for  packing  at  point  of  orif'in,  transportin:;;  and  delivering  in  coinmercial 
laotor  vans,  unpacking  and  placing  in  residence  or  other  specified  place  at 
destination  the  goods  shown  on  the  attached  listt    The  shipment  must  be  trans- 
ferred from  point  of  origin  to  destination  entirelv  v;ith.in  first-class,  padded, 
Tjaterproof,  onclosgd  Trnns,  and  no  part  thereof  must  be  loaded  on  tail  gates  or 
otherwise  than  inside  of  vans.    The  shipment  fro?Ti  point  of  origin  to  destina- 
tion must  be  in  vehicles,  ov.ned  or  leased  in  writing  by  the  bidder  and  physical* 
ly  operated  by  and  in  the  narao  of  the  bidder.     The  shipment  must  not  be  trans- 
ferred from  vehicles  except  where,  in  case  of  accident  or  breakdo^vn  en  routo, 
it  becomes  necessarj/  to  transfer  tho  shipment  to  other  vehicles  in  order  to 
effect  delivery  at  destination  without  unreasonable  delay;  and  the  bidder  must 
not  sublet  or  assign  this  transportation  service.     If  a  contract  is  awarded 
under  thi.?  item  the  successful  bidder  will  also  be  furnished  with  a  Cyovernment 
bill  of  lading  or  purchase  order,  and  com-nloto  shinning  instructions. 

Bidder  must  state  in  the  spaces  below  the  approximate  number  of  cubic  f<^et  and 
total  weir.ht  of  the  shipment  when  packed. 

Cubic  feet  Total  weight 


Bidder  must  state  in  the  space  below  the  num.ber  of  c'-\lendar  davs  in  v-.'hlch  he 
ruarantees  to  complete  contract  after  recQi]/b  of  notice  to  proceed. 

Calendar  days,     TOTAL  BID  FP.IC3  FOR  ITEM  2..,.| 


A.  PSR.FORMANCE 

1,  Inspection  of  Goods  prior  to  ridding.     Bidder  ma;--  inspect  ■"oods  during 
T^^F'l\ourT'''s^c~clJ^  by  makin;-;,  appointment:  with 
owner  or  with  agent  in  c'.iargc  of  tho  goods, 

2,  Contractor's  Eqi^'.ipmont  and  Facilities.  AH  equipment  and  other  facili- 
tTe's~"uscr(rT)v~*"t^  ConTr£rcl:'oT~Tn^  this  contract  must  be  satis- 
factory to  tho  Contr:=.otinr:  Officer  or  his  authorized  ropresontative . 
Po.cking  of  household  effects  in  plants  whore  firo  hazards  arc  not 
reduced  to  a  ninimum.  will  not  bo  permitted, 

3,  Skilled  L'.bor,     L^'bor  cn;"lovod  sh?.!!  he  exTierijn cod  and  skillful  in 
n-'icking  anTT^rating  houscncld  affect:',  '"n  •,■  tr>:..\c1-'^. :n  onplo'-vd  in  haul- 
ing shall  bo  oxperiencod  nnd  skillful  in  handli"-!^:  household  effocts. 
The  use  of  inexperienced  ''Vorlonen  v/ill  bo  considorod  sufficient  justi- 
fication for  cancellation  of  the  contract,  "^.t  option  of  tho  Contract- 
ing Officer f 

Time  of  Pickup  and  Delivory.     Pickup  of  effect?  at  residence  for 
V) a c"k i n o r""c rl-^tl n~  or  f'or' haul in"^  bv  van  shall  bo  m.adc  beti'Voon  the 
hours  of  8;00  a,m,  and  6 '00  o.m, ,  unless  otherwise  specified  or 
agreed  to  by  the  owner  of  th;j  goods,     Tho  delivory  of  household  ef- 
fects to  r^'Sidonce  shall  also  be  made  be-t-.vcen  th;.:  hours  of  8:00  a,m, 
and  6f00  p.in,,  unless  otherwise  srocifi-  d  or  agreed  to  by  the  ovvner. 
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5.  Inventory  RGq\^irsraonts  . 

(a)  At  the  timo  the  household  off octs  are  rccoivod  by  the  contractor, 

a  caroful  inventory,  in  triplicate,  shall  be  to!-:en  by  him  in  the  pres- 
ence of  and  in  conjunction  vith  the  owner  of  the  "nousehold  effects  or 
his  agent.     (if,  however,  it  is  impossible  for  th'i  ov;ncr  or  his  agent 
to  be  present,  the  contractor  shall  indicate  same  and  take  the  in- 
ventory alone » ) 

(b)  At  the  time  inventory  is  made,  the  Contractor  -"Aall  use  due  dili- 
gence to  record  in  tnc  inventory'  any  ULTUSUAL  condition  of  the  effects 
so  received.     Notation  should  bo  made  v/hen  practical  as  to  ivhether 
oloctric  ref ri.p;orators,  radios,  etc.,  are  in  operating  condition, 
dotations  should  be  made  opposite  items  on  the  inventor^"  n'here 
scratches  or  goupos  are  noted  on  articles  or  effects,  and  of  any  other 
damage,  or  any  articles  "Afhich  are  broken. 

(c)  Contractor  shall  furnish  promptly  to  the  Officer  placing  the 
ordor,  an  inventory  list  Of  all  items  received,  bearing  the  signature 
of  the  o^/;nor  or  his  agent,  certifA'-ing  to  the  correctness  of  the  in- 
ventory at  thu  time  the  Contractor  received  the  effects.     (if,  hcA'ever, 
it  is  impossible  for  the  ov;ner  or  his  a^ent  to  be  present,  the  certifi- 
cation is  waived).    The  second  cony  of  the  inventorv  shall  be  fur- 
nished to  ths  ovner  or  his  ngent.     The  third  co-^v  shall  be  retained  by 
the  contractor. 

6.  Imnroper  Performance.    Violation  or  im.proper  perf omance  of  the  re- 
quirements and  conditions  of  any  contract  avjarded  as  a  result  of  this 
advertisement  shall  be  sufficient  cause'  to  rem.ove  the  contractor's 
name  from  the  Denartment's  mailing,  list  of  those  qualified  to  receive 
futuro  invitations  to  bid  on  movinp,  household  goods. 

LIABILITY.     Th'  successful  bidder  or  bidders  receiving  av.'ards  under  any  of 
the  items  called  frr  herein  shall  reimburse  the  oi^;ner  of  the  household  ef- 
fects for  any  damage  sustained  to  such  effe-cts  due  to  negligent  eorf orm^ance 
of  services  of  packing,  crating,  hauling,  and  unpacking.     The  bidder  shall 
state  in  the  folloi/ving  space  the  amount  of  this  liabilit^A  to  owner  vhich 
is  covered  by  insurance,  the  nam^;  of  the  company,  and  th.;  policy  number: 

Insurance  Company. 
-  Policy  Huivtber. 

Amount  of  LiabiliiT^rT"!^  ~  "oor 


CO?TPLIANCB  T^ITH  'tqtqp  CA'^alSR  ACT.     If  the  services  covered  by  the  bidder's 
offer  involve  int.,rst:.te  mov.jment  bv  motor  carrier,  only  bidders  eligible 
under  the  provisions  of  Part  II  of  the  Interstate  ComiTiarce  Act  (Motor 
Carrier  Act,  1935,  approved     August  9,  1935,  and  as  amended  June  23,  1938, 
Jijne  29,  1938,  and  Seotember  18,  1940)  may  receivo  an  award  under  that  item. 
Submission  of  a  bid  in  accordance  with  th.-j  above  para^^craph  shall  constitute 
a  representation  by  thj  carrier  that  he  is  ai.ithorized  to  perform  the  con- 
tract under  the  requirements  of  the  Motor  Carrisr  Act,  as  asn ended.  The 
carrier's  lawful  authority-  m.ust  covor  the  transportation  of  the  co-rraodity 
named  herein  over  thr;  route  or  routes  involved  in  his  bid, 

EXCEPTION.     Condition  4  on  the  reverse  side  of  U.  S.  Standard  Form  33  will 
not  form  a  part  of  any  contract  made  as  a  result  of  this  invit-r.tien  for 
bids. 
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GEJJEBAL  COIJDITIO¥S 

EIQHT-nOTJR,  LAW— OW.RTII'Ti]  COMPENSATION— CO^WICT  UBOR.     (ci)  Wo  liborer  or 
mechaiiic  doinr,  any  p-i'.rt  6?~"l:h3  v/'-JrirTorrfcc-anla tod  byTliis  contract,  in  the 
cnploy  of  the  contr-"^ ctor  or  nrrj  subcoritract or  cor.tr'^.ctinr  for  any  part  of 
said  -work  conteitiplatGd ,  shall  be  required  or  permitted  to  v'ork  mors  than 
ei^ht  hours  in  any  one  calendar  day  upon  such  work  at  the  site  thereof, 
except  upon  tho  condition  that  compensation  is  paid  to  such  laborer  or 
mochanic  in  accordance  with  the  provisions  of  this  article.     The  -wa^cs  of 
9V>3rv  laborer  and  mechanic  eirrnloyod  by  the  contractor  or  any  subcontractor 
engac;ed  in  the  pcrf ormancG  of  this  contract  shall  be  computod  on  a  basic 
day  rate  of  oi,p;ht  hours  per  da}/  and  v'ork  in  excess  of  Gi£;ht  hours  per  day  • 
io  pGrmittod  only  u-pon  tho  condition  thet  c^very  such  laborer  and  mechanic 
si'tall  bo  cor.;r)cn sated  for  all  hours  ■■.'orked  in  sxcccs  of  ci?;ht  hours  per  da-."- 
at  not  lesc  than  one  and  one-half  times  the-  basic  rate  of  ■lay.    For  each 
violation  of  tho  requirements  of  this  article  a  penalty  of  five  dollars 
shall  be  imposed  upon  tho  contractor  for  oach  laborer  or  mechanic  for  QY~.xy 
calendar  day  in  ivhich  such  employee  is  required  or  permittod  to  labor  more 
tlis-n  eight  hours  upon'  said  ■'.-ork  without  recoivinj;  compensation  computed  in 
accordance  vdth  this  article,  ax'd  all  penalties  thus  imposed  shall  be  ¥/ith- 
held  for  th.:.  use  •.•ind  benefit  of  the  Go'^-'cmment :     Provided,  That  this  stipu-» 
lation  shall  bo  subject  in  all  respects  to  the  exceptions  and  provisions  of 
U.  S.  Code,  Title  4.0,  Sections  321,  324,  325,  and  326,  relating  to  hours  of 
labor,  as  in  part  modified  by  the-  provisions  of  Section  303  of  Public  Act 
No.  781,  76th  Conprress,  approved  September  9,  1940,  relatinr:  to  compensa- 
tion for  overtime. 

The  above:  paragraph  has  no  anplication  to  transportation  b^-  land  or  "water, 
transmission  of  intelliecnce ,  th-o  ourcliasc  of  supplies,  'whether  manufac- 
tured to  conform  to  p>;rtic'0.ri.r  specifications  or  not,  or  to  materials  or 
articles  which  may  usually  be  bought  in  thr.  open  market. 

The  contractor  shall  not  employ  any  person  undergoin??;  ■  sentence  of  imprison- 
ment at  hard  labor, 

TELEGRAPHIC  BIDS,     Tlnless  otherwise  provided  for,  tole,2;raphic  bids  vjill  not 
"Fc  considered,  but  modifications  by  telegraph  of  bids  alrec.dy  submitted 
will  be  considered,  if  received  prior  to  the  hour  set  i'or  openin?.;. 

Yvl^JIG-HT  CERTIFICATION.  Contractors  invoices  under  Item  2  must  be  accompaniec 
by  a  vi'e i gh  ma s t e r •  r:  certificate  r'.l^ax-ixv.:   ^^x:-\ct  woiglit  *of  the  •  shipment. 


REQUIRED  CERTIFICATIOi'.     Each  bidder  receiving'  award  under  this  invitation 
shall  be  required  to  execute  the  certificate  quoted  below  in  connection 
with  the  submission  of  his  account  on  Government  Standard  Voucher  form  or 
on  his  ovvn  orit:inal  bill  of  sale  or  invoice.     The  required  certificate  must 
be -executed  on  the  voucher  or  invoice.     It  7Jill  not  be  acceptable  when 
executed  separately  and  attached. 

I  certify  th:,t  the  above  bill  is  corrjct  and  just;  that  payment 
therefor  has  not  been  received;  tiiat  all  statutory  requirements 
as  to  American  production  and  Iv.bor  standards,  and  all  conditions 
of  •purchase  applicable  to  th..  tr.'^nsactions  have  been  complied 
with;  and  that  State  or  local  sales  taxes  ai-o  not  included  in 
the  am.ounts.  billed. 
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Household  goods  bolbngiri^  to  Jamos  D.  Doe 
3721  -  26th  Str-ct,  Ni^^.i  Vfashin^ton,  D.C. 
To  be  trans ]^ort.jd  to  Memphis,  Tennesson 


Livirjg  Room 

3  Occasional  Chairs 
2  Ovorstuffod  Chf^^irn 

1  Davenport-  3  Cushion 

1  Ladios'  Dosk 

2  Floor  Lamps 
1  T\blG  Lamp 

1  Upright  Piano 

1  Piano  Stool 

2  Cnbinot  Radios 

1  Table  Model  Radio 
1  Rocker 
1  Large  Rug 
1  Larp.e  Ru?,  Pad 
1  Settee 
1  End  Table 
1  Library  Table 
1  Telephone  Stand  &  Chair 
16  Hand  Paintings 
9  Vases 

1  Small  Knee  Hole  Desk 
Dining  Room 

•  1  Buffet 

4  Straight  Ch^'^ii's 
1  China  Closet 

1  I^.rge  Rug 
1  Server 

1  Extension  Table 
8  Cut  G-lass.;s 

110  China  Pieces 

Bed  Room 

2  Double  Bods,  Springs  T^'^at- 

trcss 

1  Single  Bed,  Sprin'':  &  Mattress 

1  Box  Springs  i'or  Doubl-'  Bed 

1  Boudoir  Chair 

1  Rocker  Chair 

1  Chest  of  Dra-i/vers 

1  Chiffonier 


Bed  Room  (Cont'd) 

1  Dresser 

1  Vanity  Dresser 

1  Vanity  Drossor  Bench 

2  Table  La.mps 

1  Extra  T.feittress  for  Double  Bod 

1  Night  Table 
10  Sinall  Rugs 

2  Suitcases 

2  Stc^amer  Trunks 

1  p'olding  Roll-away  Cot 

Kitchen 

4  Breakfast  Suits  Chairs 
1  Breakfast  Suite  Table 

5  Bundles  Brooins  &  Mops 
1  Chair 

1  Ironing  Board 

1  Electric  Range 

1  Electric  Refrigerator 

2  Tables 

1  Electric  Waffle 

2  Toasters 

1  Iv'Iix.  Master 

Miscellaneous 


2  Ash  Cans 

1  Bicycle 

1  Folding  Cot 

4  ^rarden  T^ose  Tools 

1  LaT^n  Mowe  r 

1  !fcalth  Machine 

1  Porch  Roclcer 

1  Sewing  Machine 

1  Tool  Chest 

2  Tubs 

1  Vacuum  Cleaner 
1  ?fork  Bench 
1  TypeT'riter 
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FOOD  DISTHIBUTIOIT  ADI-IIiilS^iliiTIOiJ 
V/asiiington,  D.  C. 


:!VED 

K-    APR  101945  ^ 


Ju4e  8,  19-f=o 


ADi-iIHISTaiiTIYE  SSHVICES  DIVISION  Mj^OMDUli  ITO.  23 

Supplement  1 


xo:  Branch  and  Division  Chiefs  and  Regional  Administrator s 

From:         F,  J.  Eughes,  Chief,  Adrrdnistrative  Services  Division 
Subject:     Transportation  of  Household  '^oods 


S3CTI0H  I  -  ITEL'IS  HOT  ALL0i/ii3LE 

A.  Section  9  of  Executive  Order  i\'o.  8583  of  IJoveHoer  7,  1940  is  amended 
"bv  Executive  Order  ilo.  9348  dated  June  5,  1943  to  read  as  follov/s: 

"For  the  purposes  of  these  rei-;ulations,  household  goods 
and  other  personal  effects  shall  not  include  groceries, 
provisions,  viines,  liquors,  animals  not  necessary  in 
performance  of  official  duties,  birds,  or  autooohiles; 
Provided,   that  during  the  jperiod  of  Governnient  ration- 
ing of  foods,  groceries  and  provisions  may  be  included 
and  be  transported  v/itriin  the  v^eight  limitations  estab- 
lished \)j  these  regulations." 

B.  The  last  paragraph  of  the  statement  "Information  in  Connection  with 
Executive  Order  ho.  8588  Dated  ilovem.ber  7,  194.0  as  Amended"  attaclaed 
to  Administrative  Services  Division  Hemoranduia  'iko .  23  shou.ld  be 
deleted  until  such  tiiiie  as  foods  are  no  lon.,er  racioned. 
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FOOD  ^DL.Ii:i^:Tru.TION  1  ClJRREf^^  S''"'"'  — ^^^^^ 


Food  Distribution  Adjiinist ration     a         n'^^  1- 
^  "./ashington  3o,  J.  G.  •         Uu  i  1  " 


U.  S.  OtPARTNlENT  Gf  Aoh:...LTL!R£ 


.Di,TiC[STIUTIV^  Si^RVICES  DIVISION  LjS.£)R..I':DUM  NO.  23 
Supplement  2 


TO:  Branch  and  Division  Chiefs  and  Regional  D-i-rectors 

FROM:         F,  J.  Hughes,  Chief,  Adjiiinistrative  Services  Division 
SUBJECT:    Transportation  of  Household  Goods 

S3CTIC  :  I  -  GENERAL 

A,    The  purpose  of  this  Supplement  is  chiefly  to  provide  clarification 
concerning,  ciid  procedure  governing,  the  transportation  of  household 
goods  of  officers  and  employees  vjien  transferred  from  one  official 
station  to  c-nother  for  permanent  duty,  and  vfhere  iiiovem.ent  must  be 
be.gun  before  the  papers  Cc.n  be  processed  for  handling  under  normal 
procedure,  ' 

3.    The  procedure  outlined  in  this  Supplement  for  handling* emergency  cases 
shc.ll  not  be  considered  as  superseding  but  merely  supplementing  the 
procedure  stated  in  Administrative  Services  Division  M';;moranduni  No*  23, 
Tiie  normal  procedure  of  securing  formal  bids  and  maicing  av/ard  shall  be 
follo\red  i/henever  feasj.ble  to  do  so»     .,:).en  household  goods  are  to  be 
transported  other.vise,  the  officer  or  employee  should  be  fuller  informed 
of  the  actions  r/hich  vdll  be  rec^uired  of  him, 

S^^TION  II  -  TR.-uISP0RTaTI0N  __JTH  VRIOR  .JPRDVaL 

AS  .:,  general  rule,  ii  action  is  taken  to  secure  bids  sijnultaneously 
with  the  submission  of  the  letter  of  authorization  for  approved,  ■  they 
sliould  be  received  b;-  the  tiiiie  the  letter  is  approved.    The  need,  there- 
fore, for  deviating  from^  the  normal  procedure  should  be  unnocessaiy, 
s>:-.copt  in  veiy  unus.-l  circuinstancos, 

3.     ;hon  it  is  necessar;-"  for  an  officer  or  uuployeo  to  move  his  household 
goods  prior  to  th^j  occur-i-nc of  bids,  because  of  f  r.ilurC  to  initiate 
■   -.ction  siix.uit -.-.naouc ly  ..ith  the  submission  of  the  letter  of  authoriza- 

ta:'n,  ho  ..ay  h;..va  his  uff^ctc  ii;ovad  iina3dic:.tcly  by  motor  v. n  or  packed, 
■  ci  -tad,  ..nc  l.-.balod '  { .'-nd  ..loo  hauled  to  the  frei^jht  d^pot  if  currier 
co<.s  not  i-^^-nd^r  pick-up  saivico)  for  shipment  by  r.  .il  by  paying  the 

1-^- J. iC,  li  '-.n^^,  b,.tvi"a  .n  the  charges  for  such  mataod  ..-.nd  the  lowest 
ch  rgas  avc.ilc.bla  to  the  Govurriiiicnt • 
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C,     .here  bids  7;ere  solicited  but  inovoinont  of  th-^  household  goods  had 
to        begun  before  they  v'crc  roccivod,  opened  and  cV/jard  /acdo,  the 
bids  so  received  Jiicy  be  used  in  deterraining  th>.  lov.cst  cost  avs.il- 
c'/oiu  to  tho  Croverriiuont ,    Ko./'jver,  if  ^.n  invitation  for  bids  -/."^.s  not 
rolec.s^d  bc;foro  iiiove/uent  of  the  housv^hold  goods  b^-gan,  the  officer 
or  eiiij/lo^'-ee  Eh-:,11  secure  .nd  furnish  at  l^cst  three  v."r.\tten  euota- 
tionsj  if  possibl-jj  for  crating,  packing,  and  nic-.rking    (and  also  for 
h-uling  to  freignt  d^^pot  if  carrier  does  not  render  pick-up  service) 
for  shipja^nt  by  r  .il  c.nd  for  drc-yage  (if  s..rvice  is  not  p^rforiucd 
b;,-  c..'.rri.>r)    ;.nd  unpacking  o.t  d-stination.     Quotations  for  iiioveuiiont 
b;  Juotor  v.n  ...re  not  inandator;^,    S'^ction  5  of  E;:ecutive  Order  No. 
•i'oGQ^  ^.s  :-ji:...nd  ..d  by  ^ticecutive  Order  Ko,  9122,  provides  that  — 

"In  considering  co/zipar. .tiv^  traxisportation  costs  as  recuir,-d  bf 
this  o jction,  the  lovTust  available  jiiotor  van  chc-.rges  jii-'.y  bo 
det-^nidned  by  consulting  published  tariffs  or  b^*  s:.curing  compe- 
titive bids,  tile  use  of  either  rriothod  to  bo  construed  as  being 
dot ^riiiiiaitive  of  ehj  lov/est  available  rate,  for  ruotor  transporta- 
tion." 

SiiCTION  III  -  TiujL-idPORMIOM  .ITIIOUT  PRIOR  .1FR0V..L 

A,     .-hen    n  ofiicer  or  eiaployoo  is  obliged  or  d.,.sires  to  effect  inovoment 
of  his  housoheld  goods  before  approval  e  n  b.:,  eecmed  of  the  letter 
of  ..utiiOris -.tion,  h:,  au-y  do  so  in  accordance  ^;ith  tho  procedure  out- 
lined undor  boction  jQi  of  .adjiiinistrative  Sorvic^^s  Division 
joeiiior-.nduni  No.  2b, 

3.    The  officer  or  v^inployee  should  cl:...;.rly  underst.  .nd  th-.t  all  expens..s 
m  comi..ction  ./ith  tn^  ii:Ov.aa_nt  of  liis  household  geoas  must  be  borne 
by  hiiii  ;.na  h-^  ai-.y  file  a  claim  on  ctc.ridc.rd  Forai  No^»_  105;^  for  reiin- 
bure^-i:.-a'it  on  thc'  b  ..ais  of  tr  n.e;.  ort  i:tion  ._;:penses  ...ctually  tnd  ncc^ss- 
r  rily  incurr.,d    itnm  the  ILait  .tion  prescrib.^d  by  jic.,cutive  Order 
No.  8538,  .as  aja^ndod  ^-.pril  6,  Id-i'Z  by  i^ocutive  Order  No,  9122.  He 
should    Iso  undorst'  .ncl  tlr.-t  such  cl...iia  iuuet  bo  ref  ^rr-od  to  the  Cl:..i!iis 
Division  of  th  ^ 'G--:.ner.  .1  .t-a'counting  Ofiic--,  .nd  it  j.;. .y  t:ke  from  three 
to  SIX  ..lonths  to   .ffoct  sottlojiient. 

C.    The  provisions  of  p.  .r " gr:  .;■  Ri  C  undei'  S-ction  II  oi  this  cupplcment  "v/ill 
.-Ree  ..pply  "/ith  r^^sp^ct  to  th-  mov-.mont  of  heusohold  goods  aitiiout  prior 
.pp::cv_.l, 

oRCTIoN  IV  -  iJ?iiOY-,eRS  TR-^NoF-LilRLR)  TO  FDA 

y..-.ont  of  ^:r;-ons--£>  for  tr-.nsportation  of  household  goods  iiry  not  be 
...  .do  in  connoction  .  ith  th^  transfer  of  ...n  ^ivployee  from  agencies  out- 
sido  o..  t-:.;      r  Food  .■»dainastre.tion  or  the  D^p  .rteiont  of  .-.griculture 
undo!  the  i  :'^'^viGienc  oi  .ijiocutivc  Ord  .r  No.  ooOo,  .  s    j  .onded  by  fkecu— 
civ..  Oad.r  .No.  91^2. 


B.  Sxpcnscs  for  the  tri^nsportJotion  oi-  household  goods  of  eiuployees 
transferred  iroiii  other  offices  did/or  bureaus  of  the  ;var  Food  Ad- 
JTiinistratioii  or  the  Departiaeiit  of  Agriculture  luay  b,jp  paid  in  meri- 
torious C£.se3, 

C,  T.iien  it  is  proposed  that  the  expenses  for  moving  the  employee's 
household  goods  shcill  be  borne  by  the  Administration,  a  recommen- 
dation shall  be  submitted  by  the  Branch  or  Division  Chief  or  Regiona.1 
Director  for  consideration  and  apjDroval  by  the  Director  or  such 
subordinate  official  as  he         designate,-   Such  rccOiiTftiendation  must 
clearly  show  that  the  employee  is  not  being  transferred  to  the 
.-kdaihistration  to  serve  his  personal  interest  but  that  the  transfer 
involved  .aid  the  expenses  to  be  incurred  incident  thereto  are  solely 
in  the  interest  of  the  Adiiinistration,    A  similar  statement  must  be 
:a-.de  in  the  Letter  of  .-authorization  but  in  support  thereof  all  the 
facts  present  should  be  subinitted  in  a  letter  of  transmittal  in  or- 
der that  the  matter  may  be  given  proper  consideration, 

SECTION  V  -  0?  EilLOIEES  BST;7EEN  REGIONS  .oND  TO  OR  FROM  .,ASHINGTt)N 

A,  a'hoja  an  officer  or  employee  is  to  be  transferred  from  one  Region  to 
another  or  to  or  from  the  Vs'-i.shmgton  office,  the  Region  or  ?'[ashington 
office  requesting  tlie  tr>:nsfer  shall  initiate  the  Letter  of  Authori- 
zation :-nd  Svjcure  tne  necessary  personnel  £^proval» 

B,  The  bids  for  tr -.nsportation  of  the  officer's  or  employee's  household 
goods  adll  be  secured  and  the  .award  made  by  — 

1,  The  region  from  which  he  is  being  tra.nsf erred,  if  the  transfer  is 
from  y.  Region*  or 

2.  The  Procurauent  Section,  Administrative  Services  Division,  upon 
request  from  the  Br-nch  or  Division  concerned,  if  the  transfer  is 
from  the  i/ashington  office. 

Such  Regiorj/procurement  Section  sh.:.ll  also  render  ^aiy  other  assistance 
necessary  to  effect  proper  transportation  of  the  household  goods, 

C,  The  complete  bid  docket,  including  the  accepted  bid,  sh:.-ll  be  forwarded 
promptly  to  the  Region3.1  Administrative  Services  Division  of  the  Region 
reeducating  the  transfer,  or  to  the  Procurement  Section  if  the  transfer 
is  reauested  by  a  Branch  or  Division  in  .■■Washington. 

SECTION  VI  -  DISCRIIiilNATORI  ElkFLOYiiENT  PI^CTIGES 

A,    On  iay  27,  1945,  the  President  issued  Eicecutive  Order  No.  9346,  8 

Federal  Register,  7183,  establishing  a  new  Conimittee  on  Fair  Employment 
PracticQ  and  providing  certain  regulations  looking  tov/c.rd  the  elimina- 
tion of  discriminatory  employment  practices.    The  Escecutive  Order  reads 
in  p..rt  as  follows: 
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"NO  .',  TH.uiL--i't-Rj^j  bj-  virtue  ci  the  ;.utliorj.t7  Vv..;jt  ..d  in  l\o  by  the 
Con&tituticn  .  ncl  st  .tutos,  :.nd  .  .s  procicUnt  cf  thv,;  United  Gt.-tcs 
;.ua  Comi-^ndor  in  Chief  oi  the  Ai'i^y  -,nd  i^l^.vj,  I  dc  hereby  re-^lfirm 
the  policy  oi  the  United  ot:.tes  th:.t  there  sh^.ll  be  no  diocriniin- 
--tion  in  th  j  e.;;ploy..;':-nt  ox  :.ny  person  in  •.■v..r  industries  or  in  Gov- 
erruiient  b3^  ro.xcn  ox  rcxe,  creed,  color,  or  n  .tien'.l  origin,  cixd 
I  do  .hereby  decl...re  the.t  it  is  the  duty  of  -■11  aiployore,  includ- 
ing tile  e'-.v.:.r-  .l  Feder.  1  dep  :.rti;ient6  '.nd  ..  g-.acius,     nd  -11  1 '.ber 
org  nia.'.tions,  in  further: nee  of  this  policy    nd  of  this  Order,  to 
eli;„dn..te  di'jcrinin.-tion  in  r-^g:'-rd  to  hire  tenur^,  terms  or  condi- 
tions of  ...iaployiti.jxit ,  or  union  /u'^ubership  bee  . .use  '-i  r  .ce,  creed, 
color,  or  n'.tion  1  origin. 

"it  is  hi.-robj"  crder^-d  :'.s  follcs: 

"1.    -.11  cent r  .x ting  -.gencies  of  thu  Geverii.. ..nt  cf  the  United 
St  '.tes  sh.-ll  include  in  ..d.l  contr.^.cts  iiorowftwr  n^.;-c'ti.-.tod  or 
rv.-n>jgoti-..ted  by  tlw^n  ..  provision  oblig  ting  the  cun^r '.ctor  not  to 
disci'ii.;i.n.-.te  :-gwin&t  -.'.ny  oj.iplcyec  cr  ..pplic  iit  icr  oi.:  loyn^nt  be- 
c  use  of  r.'xc,  creed,  color,  cr  n'.tien.l  origin,    .nd  re'.,uiring  hla 
to  include  ..  siii-iil'.vr  prevision  in  ..11  cubcontr  .cts," 

cx^GTlOI'I  VII  -  IirVIT- J'lOi^io  i''0;.  '/IDb 

^fi  .^ctive  jji-xr.di  .tely  ,11  invit -.ti^ns  for  biec  C'.  v....r.,ei':  t'..,  tr-  Jis- 
pc ::-t .  til.  11  cf  hc.u::^iiold  "^^  d:;  sh- 11  coat '.in      prt  vifticn  sii;u.l  .r  to 
thv.  folic  Ting: 

"The  c^,::tr  ct^r,  in  the  ]; orf ori!i...nco  of  this  ccntr  .ct,  sh:.ll  not 
discr3.i.anete  ;..g..  inct  .  .ny  u.iiplcyco  or  .;pplic..nt  for  eiupluyjiiont  bo- 
c  .u:.  e  ':f  r  .Cv.,  cro^d,  ccl^r,  '^-r  n:.tion-.l  origin,    Tho  c>:  ntr".ctor 
l1i  11  include  in    .11  subc-: ntr.-.cts      provision  iiViposing  :  liice 
.blig.:.ticn  on  subC'. ntr--'Ctcrs , " 
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